It is considered at Faculty meeting: I Confirm

On June, 27th 2011г. The director of GBOU СПО (ССУЗ)

                     «Industrially-technological technical school»

The report № 6 of Three-mountain O.A.Vinogradova

RULES

Admittance of students in GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain

On the basic professional educational programs of initial vocational training

I. General provisions

1. The present Rules enrollment of citizens of the Russian Federation, foreign citizens, persons without citizenship, including compatriots abroad (further together - citizens, the persons arriving), in GBOU СПО having the state accreditation (ССУЗ) regulates «Industrially-technological technical school» Three-mountain for training on the basic professional educational programs of initial vocational training at the expense of means of the corresponding budget, and also under contracts with payment of cost of training with legal and (or) physical persons (further - the contract with payment of cost of training).

Reception of foreign citizens in GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain for training on the basic professional educational programs of initial vocational training is carried out according to the present Order and the international contracts of the Russian Federation at the expense of means of the corresponding budget, and also under contracts with payment of cost of training.

2. The educational institution independently develops and confirms annual rules of reception in a part which are not contradicting the legislation of the Russian Federation, the present Order and the reception rules, the defined founder and fixed in the educational institution charter.

3. Reception in educational institutions for training on the basic professional educational programs of initial vocational training is carried out under statements of the persons having the core general and (or) the average (full) general education.

4. Citizens have the right to receive initial vocational training on a popular and free basis in the state educational institutions if formation of the given level receive for the first time.

Children-orphans and without parental support, and also persons from among children-orphans and without parental support, have the right to reception of the first and second initial vocational training without tuition fee collection.

5. The volume and structure of reception of persons in educational institution at the expense of assignments of the regional budget (further - budgetary places) are defined according to tasks (estimated figures) on the reception, established annually the Ministry of Education and Science of the Chelyabinsk area in which conducting there is an educational institution.
6. In GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain for vocational training reception the persons who do not have the basic general education can be accepted.

II. The Organization of enrollment of citizens in GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain

7. The organization of enrollment of citizens for training on development of the basic professional educational programs of initial vocational training is carried out by a selection committee of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain (further - a selection committee).

The chairman of a selection committee is the director of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain.

8. The formation order, structure, powers and selection committee activity is regulated by the position confirmed by the director of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain.

9. Work of a selection committee and office-work, and also personal reception of arriving and their parents (lawful representatives) will be organized by the responsible secretary who is appointed the director of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain.

10. At reception in educational institution the director of educational institution provides observance of the rights of citizens in the sphere of education, established by the legislation of the Russian Federation, publicity and an openness of work of a selection committee.

The selection committee is obliged to carry out control over reliability of data in the documents represented by the arriving.

III. The Organization of informing of the arriving

11. GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain declares enrollment of citizens for training on the basic professional educational programs of initial vocational training on which has the license for the right of conducting educational activity on these educational programs.

12. For the purpose of acquaintance arriving and his parents (lawful representatives) with the charter of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain, the license for the right of conducting educational activity, with the certificate on the state accreditation of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain on each of the trades, granting the right to delivery of the document of the state sample about initial vocational training, the basic professional educational programs realized by GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain, and other documents regulating the organization of educational process and work of a selection committee.

13. The selection committee works from February, 15th till December, 25th the given year. Prior to the beginning of documents acceptance the selection committee declares:
13.1. Not later than April, 1st:

Annual rules of reception in educational institution;

The list of trades on which the educational institution declares documents acceptance according to the license for the right of conducting educational activity (with allocation of forms of reception of formation (internal, internally-correspondence (vespers), экстернат) and the formation necessary for receipt (the core the general, average (full) general education).

13.2. Not later than June, 1st:

Total of places for reception by each trade;

Quantity of budgetary places for reception by each trade;

Quantity of places by each trade under contracts with payment of cost of training (at their presence);

Hostel presence (ий) and quantity of places in the hostels allocated for the nonresident trained;

The sample of the contract for arriving on places under contracts with payment of cost of training.

14. The information mentioned in point 12 of the present Rules, and also copies of the license for the right of conducting educational activity and the certificate on the state accreditation of educational institution with appendices, the sample of the contract for receipt on places under contracts with payment of cost of training are located on the information stand of a selection committee and on an official site of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain.

In documents acceptance the selection committee daily places at the information stand of data on quantity of the submitted statements by each trade with allocation of forms of reception of formation (internal, internally-correspondence (evening), экстернат), will organize functioning of special telephone lines.

IV. Documents acceptance from the arriving

15. Reception in GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain on the basic professional educational programs of initial vocational training is spent under the personal statement of citizens.

Reception of statements in GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain on the internal form of reception of formation is carried out till August, 25th, and in the presence of empty seats in educational institution documents acceptance lasts till December, 25th of current year.
16. At filing of application about reception in GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain on the basic professional educational program of initial vocational training the arriving shows following documents:

- The documents proving the identity of the citizen of the Russian Federation (the passport, a passport copy);

- The documents proving the identity of the foreign citizen in the Russian Federation according to article 10 of the Federal law from July, 25th, 2002 N 115-FZ "About a legal status of foreign citizens in the Russian Federation" (Meeting of the legislation of the Russian Federation, 2002, N 30, item 3032);

- The original document of the state sample about formation and its x-copy assured when due hereunder, or the original of the document of the foreign state legalized when due hereunder about the formation, recognized in the Russian Federation equivalent to the document of the state sample on a corresponding educational level (or its x-copy assured when due hereunder);

- The translation into Russian of the document of the foreign state assured when due hereunder about formation;

- A copy of the entry visa to the Russian Federation if the foreign citizen has arrived to the Russian Federation under the entry visa.

- The inquiry on professional suitability (the form № 086/at)

- The certificate on inoculations

- A copy of the pension insurance certificate

- An INN copy

- A copy of the medical policy

- The inquiry from a residence

- The characteristic from a study place

- Photos: 3 х 4 – 3 pieces; 4 х 6 pieces

- The questionnaire 2 pieces

Other documents can be presented arriving if it applies for the privileges established by the legislation of the Russian Federation.

17. The list of documents and necessary volume of general educational preparation for reception on the vocational training program defines GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain taking into account its specificity.

18. The application for admission, and also necessary documents can be presented arriving personally or are directed through operators of a mail service of the general using by the certified mail with the notice and the investment inventory. The notice and the certified inventory of an investment are the basis of acknowledgement of documents acceptance arriving.

At a direction of documents through operators of a mail service of the general using arriving on the application for admission applies x-copies of the documents proving its identity, the x-copies of documents of the state sample assured when due hereunder about formation, and also other documents provided by the present Rules.

Date of departure of documents should be not later than date of last day of documents acceptance.

At personal representation of the original of documents arriving assurance of their x-copy of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain is supposed.
19. In the statement the arriving fixes the fact of acquaintance with the charter, the license for the right of conducting educational activity of educational institution and the certificate on the state accreditation of educational institution with appendices by the trade selected for receipt and is assured by the personal signature of the arriving. In the same order behind the personal signature of the arriving the following is fixed also:

Reception of initial vocational training for the first time;

Acquaintance with date of representation of the original document of the state sample about formation.

20. On each arriving the private affair in which all handed over documents are stored is got.

21. Arriving by personal granting of documents the receipt on documents acceptance stands out.

22. Arriving, presented to an educational institution selection committee obviously false documents, bear the responsibility provided by the legislation of the Russian Federation.

V. Transfer in GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain

23. Arriving represents originals of documents of the state sample about formation to the terms established by educational institution.

24. After terms of representation of originals of documents of the state sample about formation by the director of GBOU СПО (ССУЗ) «the Industrially-technological technical school» Three-mountain is issued the order on transfer of the persons who recommended by a selection committee to transfer and have presented originals of corresponding documents. The appendix to the order on transfer is пофамильный the list of the specified persons. The order with the appendix takes place at the information stand of a selection committee and on an official site of GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain.

25. Transfer in GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain in the presence of empty seats in educational institution can be carried out till December, 25th of current year.

 Transfer on training at quantity of statements exceeding reception estimated figures is resulted on a competitive basis from among the most prepared citizens in the form of interview taking into account the presented documents on formation, and carried out on the basis of the selection committee decision.

26. Under the written statement of documents of the state sample arriving originals about formation and other documents presented arriving, should come back to GBOU СПО (ССУЗ) «Industrially-technological technical school» Three-mountain within a next working day after filing of application.
